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 Format  Style Sheets 
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 25%  25%Width

25% Subsequent Space Width  0% First Space Width 
 25% 

 (Typographic Preferences) 
Edit  Preferences 
Typographic Preferences  F11  Preference





Format   

 Arabic Latin  Paragraph 
 Arabic 

 Latin 
Indents and Tabs 

 Indent  Indent  Indent 
 Indent 




 Ctrl+Alt+Tab 
 Tab Ribbon 


 Insert 

 Tab 

 Tab 
- 
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 Measurment Units 

 Document Preferences 
 


 Preferences  Edit 
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 (Origin) 
  

 (Value) 
(Enter)  (Origin Across)  

 (Origin Down)   Tab 
 (Enter) 
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 (Color)  (Border Width)







(  Border Outside Option ) 
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 (Gutter Size) 









 (Hatch Pattern) 
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Define Style Sheet  Format 
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(End  (Start Align) 
 Align)
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 (Right Align) 
(Start Align)  (End Align) 


 (Center Align) 

 (Full Align) 


 (Forced Align) 





 Auto  Enter


 Value 
 0pt 

 Apply  (Attributes) 



 ) 
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 (Emphasis combo box)


 None 









 200%  100% 
 (Expand)  


(Condense)  100% 


 Tab 

 Tab  Tab 
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(Fill Color) 
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 (Center Alignment) 
 




 (Enable) 







 (Origin) 

Tabs Ribbon 

Tabs  Format 
 Tabs 
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 (Indent) 





 (Modify) 
 Tab

Tab  Leader  (Change) 
 Alignment


 Format  Tabs 

 Tab

 Vertical 


 (Numerical value) 


 Tab 
 Tab 


 Tab  Tab 




 Escape  Tab





103     

www.urduchannel.in



(Page button) 



 Y  X 
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 (MS-Windows) 





 Printer Setup 
 Printer Setup  Setup 

 Setup 


 Potrait  Landscape 

Options  (Advanced)  Options 







 Advanced Options  Options 

 (TTF) 
 Bitmap 

 Send True Type as Type1 


Adove Default 
"Don't Send"  Accel-A-Writer PrinterPrinter

"Do not downloded  (Set) 
 fonts"
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Application Preferences 

 Allow Custom PostScript in Printing 


 Properties 
Properties  Active 

106     

www.urduchannel.in



 CMYK 











Print Truetype  (Raster) 
 Printer Setup  as Graphics

 Options




 Raster 
 Options 

 HPGL/2


 Bidirectional printing capbility  95 
 Details 

 Port Settings 
 'Check Printer Port before Printing" 
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 Ctrl+F6 

    


 Ctrl+F7

   
 Compact 

 


 Character  Format 



 Shift 
 Ctrl+F6 
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 Ctrl+F8  Ctrl+F7 
Ctrl+F8  Ctrl+F7  Character 


 Format  Character 

 








 None 





 Contour
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 Fill 
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 New  File 


 New   
(Double Sided)  (Margins) 


 OK 

 View  Vertical Rular 
 F5 

 Facing Pages  Fit in window 
 Facing Pages  View 
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 Page Number  (Insert) 

 (Hash #) 



Page No. # # 














 Edit 
 Document Preferences  Preferences 
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 Page Breaks 
 Paragraph  Format 


Start Page 

 Number
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Nastaliq 
Naskh 
InPage Urdu 











 (Latin) 

Tab 
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 (Centerd)  .3  3 

 Format  Format Table 
 (Forced Justify) 
 Tab   

Forced 
 Justify





 Forced Justify  Centerd 
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 (Style Sheets)  (Format) 
 New 

 OK  Right 
 3cm  Pragraph 

 Forced Justify  6cm
R Right 


L Left 

 6cm  Pragraph 
 Forced Justify  3cm


 Ctrl+Shift+LCtrl+Shift+R 


 Ctrl+Shift+R 

 Ctrl+Shift+L 
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 5.0 



 5 











 Ungroup  Arrange 


 Ungroup




 (Selection rectangle)  

 Combine  Arrange
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 Envelope Roll-Up  Effects 

 Effect 
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 Match 










 Keys 
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Mathematical equations 







 Alt-Tab 




 (WMF) 


 -2pt  -2pt 






121     

www.urduchannel.in










 


In the name  
of Allah, Most Gracious, Most Merciful





 


In the name of Al lah,

Most Gracious, Most

Merciful






 Tab 
Ctrl+Space 
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 Justified  Justification 



In the name of Allah,

Most Gracious, Most

Merciful
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File  GIF  GIF  Web 
 Export Page.. 

 GIF 
HTML  (<filename>.GIF)  GIF


 GIF 


 Export Page 


 GIF  Export Page 

 PDF

 PDF  Adobe Distiller 
 PDF 

 PDF  Acrobat ReaderAdobe 





 Linotrinic330 
 "Send Truetype as Type1"Advanced Option 
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 Spelling 




 Spelling...  Utilities 
 Ctrl+L


 Error 
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 Active  Change 

 Ignore 
 Add 




 dct 


Ucustom.dct  Add 





 Ucustom.dct 
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 Insert 

 Mark 
 Mark All 

 Sub Entry  Sub Topic 
 SubTopic

 Generate Index  Utilities 

127     

www.urduchannel.in



 No  Yes 
 Yes

 Ok 








 Auto Index...  Utilities  txt 
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 Properties 

 


 Properties

 RunAround 
 15 
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 Objdect Lock  Insert 

 Ok 
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Allow Custom  Application Preferences 
 PostScript in Printing



 Properties 
 Active 

CMYK  Properties 
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 Mirror-Avaible on Win2000 and NT 
    



 Mirror [Emulsion Down] 
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 File  Ctrl+M 
 Outlook Express  gif  Send Email
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